Annex 1
GUIDANCE FOR CONTRIBUTORS TO THE 

OVERVIEW AND SCRUTINY COMMITTEE

What is Overview and Scrutiny? 

When the Local Government Act 2000 came into force, Test Valley chose to have a Leader with a politically proportionate Executive of 10 Members as the main decision-making body of Test Valley Borough Council.  This changed to a single party, 7-Member Cabinet in May 2008.
The Act also introduced the idea of 'Scrutiny and Overview' to balance the powers of the Cabinet.  Councils could choose how they would carry this out.  Scrutiny focusses on the Cabinet's decisions, whilst Overview engages in policy review work and in-depth studies of issues that concern the local community, whether or not they are part of the Local Authority's responsibilities. 

Test Valley Borough Council has one Overview and Scrutiny Committee (OSCOM) of 17 Members, from which are selected several permanent or temporary Panels of up to 5 Members each.  The Audit and Budget Panels are permanent, while Members of temporary Panels are appointed as and when required by the Committee.
Being invited to a Committee meeting - what to expect and how it works 

OSCOM Councillors are keen to hear what people in Test Valley Borough have to say about the place where they live and the services they receive.  As part of the policy review process, the Committee will invite people to meetings as contributors to assist them in their work by providing information and expert advice. 

If you are invited to attend a meeting, you will receive copies of relevant information such as the Review's terms of reference, and guidance about the particular area of interest which the Committee would like to discuss with you.  If you think there are documents such as leaflets or reports that may be of interest to the Committee under the Review's terms of reference, these are also very welcome.  An Officer will contact you before the meeting to discuss any questions you may have. 
Meetings are held in public, so anyone can attend, including the media. The Senior Committee Officer keeps written notes of the proceedings.  Once the minutes of a Committee have been agreed, they are available to the public. 

Time and Place 

OSCOM meetings usually take place in either the Council Chamber at the Council Offices, Beech Hurst, Andover, or Crosfield Hall, Broadwater Road, Romsey, beginning at 5.30pm.  Meetings are relatively informal, with the Committee Members sitting in a boardroom layout.  The Senior Committee Officer will be available to answer any questions and make introductions prior to the start of the meeting. 

After the Meeting 

If your evidence is used in the final report of a Scrutiny Review, you will be sent a copy of the minutes and asked for your comments.  We are also keen to hear what contributors thought of the process, both positive and negative. 

Contacts 

The Senior Committee Officer supports OSCOM’s work and assists in project planning and administration, arranges for contributors to attend meetings, assists with report work and fulfils a wide variety of support roles for the Committee.  This Officer also provides a contact point for any queries about Scrutiny and Overview in Test Valley Borough Council.  Please feel free to get in touch with any questions about the meeting you have been invited to attend. 

Caroline Lovelock 
Senior Committee Officer 
01264 368014
email:  clovelock@testvalley.gov.uk
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